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1. PURPOSE: The purpose of this Request for Proposal (RFP) is to solicit sealed proposals to
establish a contract through competitive negotiation for the purchase of professional services
by the City of Buena Vista (“City”) Department of Community Development. The City requests
proposals from qualified companies or individuals for consulting services to prepare a Historic
Structure Report and Feasibility Study for Old City Hall.

2. BACKGROUND: The City of Buena Vista, located in the Shenandoah Valley of Virginia, is home
to just over 6,600 residents. In recent years, the City has focused efforts on downtown
revitalization. The Buena Vista Company Building, also known as Old City Hall. Currently used
as the City’s public library, the building has suffered from years of deferred maintenance and
its layout is poorly suited for modern library needs. The City is seeking to better understand
the building’s needs and explore the best options for future use, with the goal of preserving
this iconic building.

2.1. Building Background

Built in 1890, the Buena Vista Company Building was one of the first grand buildings in a
planned real estate venture along the Maury River in Rockbridge County, Virginia. In 1891,
it became City Hall and the courthouse for the newly-chartered City of Buena Vista. In
1969, a new city hall and courthouse building was completed a block away, and the first
floor of this building was converted into the Buena Vista Public Library in 1971.

Over the years various organizations and government offices have used the upper two
floors, but for the last ten years, those have been vacant due to the deteriorating
condition of the building and lack of an elevator. The first floor has had minor renovations
over the years, but the electrical and mechanical systems date to the 1980’s and the
layout no longer fits 21st century library needs. In 2023, due to building deterioration and
lack of space, the children’s division moved to a church two blocks away while adult
services remained in the building.

In the last five years downtown has experienced a revival, welcoming new businesses,
renovation of blighted structures, and construction of a new City square with farmers
market pavilion and stage. The library building is highly visible and iconic part of
downtown, and the City is seeking a long-term plan to bring out the best in this asset.
Additionally, the library is a key community institution, and could meaningfully improve
service offerings if its facility allowed.

Old City Hall is individually listed on the National Register of Historic Places (NRHP) and is
also a contributing resource of the NRHP-listed Buena Vista Downtown Historic District.

b. Funding

This project is funded by a grant from the National Trust for Historic Preservation (NTHP).
The total budget for the consultant fee is $25,000. The consultant must be approved by
NTHP prior to contracting with the City.
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3. STATEMENT OF NEEDS: The purpose of the project is to professionally assess and document
the condition of the building and provide comprehensive architectural and economic
development analysis of improvements needed and its potential future uses. The results of
this project will inform decision-making regarding the building’s future and help insure that
the building’s potential is maximized while addressing its structural and functional needs.

3.1. Items to be addressed by the study

3.1.1. Physical assessment of current condition of all building systems, identifying
deficiencies, life safety hazards, accessibility issues, and other areas of concern.

3.1.2. Historic structure report following industry practices as appropriate for this
building, its context, and project budget

3.1.3. Architectural and development analysis of existing and potential uses, considering
layout, materials, estimated renovation costs, market demand, and economic
development.

3.1.4. Recommendations on next steps for building interpretation, stabilization,
renovation, and future use.

3.2. Deliverables and Schedule

3.2.1. Periodic progress meetings with project management team may be virtual if
desired

3.2.2. One in-person presentation to City Council
3.2.3. Deliver final report in electronic format.

3.2.4. Project must be complete and all invoices received by May 31t 2025 for grant
compliance purposes

4. PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS
4.1. Requirements for proposals

4.1.1. Only proposals received in accordance with the RFP requirements will be given
consideration.

4.1.2. The proposal shall cover the period of two (2) years beginning when the contract
is finalized and signed by both parties or February 17th, 2025 (whichever is first);
with the possibility of an extension of up to five (5) years.

4.1.3. Any change to quoted fees must be mutually agreed to by both parties prior to
any service being rendered.

4.1.4. The proposal shall be signed and dated by a duly authorized official of the
submitting vendor prior to acceptance by the City.

4.1.5. The City will not accept any liability or cost that may arise out of either the
preparation of a proposal or the acceptance or rejection of a proposal.
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4.1.6. Pursuant to Virginia Code § 2.2-4311.2, each bidder or offeror organized or
authorized to transact business in the Commonwealth of Virginia pursuant to Title
13.1 or Title 50 of the Code of Virginia, (1950), as amended, or as otherwise required
by law, is required to include in its bid its Virginia State Corporation Commission
(SCC) Identification Number. Any bidder or offeror that is not required to be
authorized to transact business in the Commonwealth of Virginia as a domestic or
foreign business entity under Title 13.1 or Title 50 or as otherwise required by law is
required to include in its bid or proposal a statement describing why the bidder is
not required to be so authorized.

4.2. Contents of Proposal
4.2.1. Profile of Company
4.2.1.1. Brief background of the company

4.2.1.2. State whether the submitting vendor is a local or national company and
provide a brief description of the size of the company, office locations, etc.

4.2.1.3. State the length of time the company has been in operation.

4.2.1.4. Provide information about key staff members, including their
gualifications and roles within the company

4.2.1.5. Identify the individual(s) who would have primary responsibility for
services under this contract.

4.2.1.6. Include any other pertinent information that may assist in understanding
the company’s suitability for this project.

4.2.2. Qualifications

4.2.2.1. Provide narrative examples of three (3) projects that are similar in nature
and scope to services described in the RFP including contact information for
references.

4.2.3. Work Plan and Approach

4.2.3.1. Provide a detailed methodology for completing the project, outlining key
steps and strategies and an outline of report contents. The City is open to
variations on the items listed in Section 4 of this RFP.

4.2.3.2. Include a detailed project timeline with milestones, deadlines, and
deliverable dates.

4.2.3.3. Describe the contents and nature of the deliverables.

4.2.4. Fee Structure
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4.2.4.1. Provide a clear and comprehensive fee structure for completing the
project, including a breakdown of costs for different phases and components
(if applicable), and any other relevant financial details.

4.2.4.2. Ifapplicable, explain any optional services or contingencies that may affect
the overall cost.

4.2.4.3. As noted, the budget for the project is fixed at $25,000.
4.2.5. Assurances (see Attachment A)
4.2.5.1. Review and complete Attachment A.

4.2.5.2. Attachment A must be signed by the individual who will have primary
responsibility for abatement services.

4.3. Submission Guidance

4.3.1. Three (3) paper copies of the proposal, in an envelope clearly marked in
accordance with section VII. Special Terms and Conditions, paragraph E, must be
received before 2:00 p.m. on Friday, February 14%™, 2025, by the City’s Department
of Community Development at 2039 Sycamore Avenue, Buena Vista, Virginia 24416.
All proposals should be clearly marked and mailed sufficiently in advance to be
received by the deadline. The City is not responsible for the delays in the delivery of
the mail by the U.S. Postal Service, private couriers, or the inter-office mail system.
It is the sole responsibility of the offeror to ensure its proposal reaches the
Department of Community Development by the designated date and time.
Proposals received after the deadline will not be considered

4.3.2. Please address submissions, and any questions, to:
Tom Roberts
Director of Community Development
2039 Sycamore Avenue
Buena Vista, Virginia 24416
troberts@bvcity.org

4.3.3. Please note that the proposals received will become property of the City and shall
be considered public records subject to disclosure under state and federal law.

4.3.4. An optional pre-proposal site visit will be hosted on Thursday, February 6t 2025.
Firms interested in participating in the site visit must contact Tom Roberts, Director
of Community Development, no later than Monday, February 3", 2025 by email at
troberts@bvcity.org or by phone at (540) 261-8607 to indicate interest in
participating. Mr. Roberts will poll participating parties to determine the best time
of day on [date] for the site visit.
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5. EVALUATION AND AWARD CRITERIA

5.1. The proposals will be initially reviewed by the City’s Director of Community
Development. The City reserves the right to request any additional information which
might be deemed necessary after reviewing the information submitted. Any proposal
submitted will be binding for sixty (60) days beyond the bid opening and may not be
modified, withdrawn, or canceled during that time period. For further information on
the bid process or the specific service requirements, please contact Community
Development Director Tom Roberts at TRoberts@bvcity.org or (540) 261-8607.

5.2. Evaluation Criteria

5.2.1. The proposals will be evaluated by a City evaluation team according to the
following criteria.

Criteria Maximum Point
Value

1. Specific plans or methodology to be used 25

to perform the services

2. Qualifications of firm and assigned 25

personnel

3. Consultant’s fee schedule 25

4. References 10

5. Past performance on previous City 10

contracts

6. Contractor’s proximity to City of Buena 5

Vista

6. GENERALTERMS AND CONDITIONS: The terms and conditions herein are negotiable. Offerors
may submit requested changes to these terms and conditions in their proposal. The City will
consider changes that address specific concerns to gain an agreement that is fair and
reasonable to interested parties.

6.1. APPLICABLE LAWS AND COURTS: This solicitation and any resulting contract shall be
governed in all respects by the laws of the Commonwealth of Virginia, without regard to
its choice of law provisions, and any litigation with respect thereto shall be brought in
the circuit courts of the City. The City and the contractor are encouraged to resolve any
issues in controversy arising from the award of the contract or any contractual dispute
using Alternative Dispute Resolution (ADR) procedures (Code of Virginia, § 2.2-4366).
ADR procedures are described in Chapter 9 of the Commonwealth of Virginia Vendors
Manual. The contractor shall comply with all applicable federal, state and local laws, rules
and regulations.
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6.2. ANTI-DISCRIMINATION: By submitting their proposals, offerors certify to the City that
they will conform to the provisions of the Federal Civil Rights Act of 1964, as amended,
as well as the Virginia Fair Employment Contracting Act of 1975, as amended, where
applicable, the Virginians With Disabilities Act, the Americans With Disabilities Act and §
2.2-4311 of the Virginia Public Procurement Act (VPPA). If the award is made to a faith-
based organization, the organization shall not discriminate against any recipient of
goods, services, or disbursements made pursuant to the contract on the basis of the
recipient's religion, religious belief, refusal to participate in a religious practice, or on the
basis of race, age, color, gender sexual orientation, gender identity, or national origin
and shall be subject to the same rules as other organizations that contract with public
bodies to account for the use of the funds provided; however, if the faith-based
organization segregates public funds into separate accounts, only the accounts and
programs funded with public funds shall be subject to audit by the public body. (Code of
Virginia, § 2.2-4343.1E). In every contract over $10,000 the provisions in (i) and (ii) below
apply:

6.2.1. During the performance of this contract, the contractor agrees as follows:

6.2.1.1. The contractor will not discriminate against any employee or applicant for
employment because of race, religion, color, sex, sexual orientation,
gender identity, national origin, age, disability, or any other basis
prohibited by state law relating to discrimination in employment, except
where there is a bona fide occupational qualification reasonably necessary
to the normal operation of the contractor. The contractor agrees to post
in conspicuous places, available to employees and applicants for
employment, notices setting forth the provisions of this nondiscrimination
clause.

6.2.1.2.  The contractor, in all solicitations or advertisements for employees placed
by or on behalf of the contractor, will state that such contractor is an equal
opportunity employer.

6.2.1.3.  Notices, advertisements and solicitations placed in accordance with
federal law, rule or regulation shall be deemed sufficient for the purpose
of meeting the requirements of this section.

6.2.1.4.  If the contractor employs more than five employees, the contractor shall
post the contractor's sexual harassment policy in (a) a conspicuous public
place in each building located in the Commonwealth that the contractor
owns or leases for business purposes and (b) the contractor's employee
handbook.

6.2.1.5. The requirements of these provisions 1. and 2. are a material part of the
contract. If the Contractor violates one of these provisions, the City may
terminate the affected part of this contract for breach, or at its option, the
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whole contract. Violation of one of these provisions may also result in
debarment from City contracting regardless of whether the specific
contract is terminated.

6.2.1.6. In accordance with Executive Order 61 (2017), a prohibition on
discrimination by the contractor, in its employment practices,
subcontracting practices, and delivery of goods or services, on the basis of
race, sex, color, national origin, religion, sexual orientation, gender
identity, age, political affiliation, disability, or veteran status, is hereby
incorporated in this contract.

6.2.2. The contractor will include the provisions of 1. above in every subcontract or
purchase order over $10,000, so that the provisions will be binding upon each
subcontractor or vendor.

6.3. ETHICS IN PUBLIC CONTRACTING: By submitting their proposals, offerors certify that
their proposals are made without collusion or fraud and that they have not offered or
received any kickbacks or inducements from any other offeror, supplier, manufacturer
or subcontractor in connection with their proposal, and that they have not conferred on
any public employee having official responsibility for this procurement transaction any
payment, loan, subscription, advance, deposit of money, services or anything of more
than nominal value, present or promised, unless consideration of substantially equal or
greater value was exchanged.

6.4. IMMIGRATION REFORM AND CONTROL ACT OF 1986: Applicable for all contracts over
$10,000: By entering into a written contract with the City, the contractor certifies that
the contractor does not, and shall not during the performance of the contract for goods
and services in the Commonwealth of Virginia, knowingly employ an unauthorized alien
as defined in the federal Immigration Reform and Control Act of 1986.

6.5. DEBARMENT STATUS: By participating in this procurement, the vendor certifies that they
are not currently debarred by the Commonwealth of Virginia or the City from submitting
a response for the type of goods and/or services covered by this solicitation. Vendor
further certifies that they are not debarred from filling any order or accepting any
resulting order, or that they are an agent of any person or entity that is currently
debarred by the Commonwealth of Virginia or the City. If a vendor is created or used for
the purpose of circumventing a debarment decision against another vendor, the non-
debarred vendor will be debarred for the same time period as the debarred vendor.

6.6. MANDATORY USE OF CITY FORM AND TERMS AND CONDITIONS FOR RFPs: If a form is
provided, failure to submit a proposal on the official City form may be a cause for
rejection of the proposal. Modification of or additions to the General Terms and
Conditions of the solicitation may be cause for rejection of the proposal; however, the
City reserves the right to decide, on a case by case basis, in its sole discretion, whether
to reject such a proposal.
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6.7. CLARIFICATION OF TERMS: If any prospective offeror has questions about the
specifications or other solicitation documents, the prospective offeror should contact the
City representative whose name appears on the face of the solicitation no later than
seven working days before the due date. Any revisions to the solicitation will be made
only by addendum issued by the City.

6.8. PRECEDENCE OF TERMS: The following General Terms and Conditions APPLICABLE LAWS
AND COURTS, ANTI-DISCRIMINATION, ETHICS IN PUBLIC CONTRACTING, IMMIGRATION
REFORM AND CONTROL ACT OF 1986, DEBARMENT STATUS, ANTITRUST, MANDATORY
USE OF CITY FORM AND TERMS AND CONDITIONS, CLARIFICATION OF TERMS, PAYMENT
shall apply in all instances. In the event there is a conflict between any of the other
General Terms and Conditions and any Special Terms and Conditions in this solicitation,
the Special Terms and Conditions shall apply.

6.9. QUALIFICATIONS OF OFFERORS: The City may make such reasonable investigations as
deemed proper and necessary to determine the ability of the offeror to perform the
services/furnish the goods and the offeror shall furnish to the City all such information
and data for this purpose as may be requested. The City reserves the right to inspect
offeror’s physical facilities prior to award to satisfy questions regarding the offeror’s
capabilities. The City further reserves the right to reject any proposal if the evidence
submitted by, or investigations of, such offeror fails to satisfy the City that such offeror
is properly qualified to carry out the obligations of the contract and to provide the
services and/or furnish the goods contemplated therein.

6.10. TESTING AND INSPECTION: The City reserves the right to conduct any test/inspection
it may deem advisable to assure goods and services conform to the specifications.

6.11. ASSIGNMENT OF CONTRACT: A contract shall not be assignable by the contractor in
whole or in part without the written consent of the City.

6.12. CHANGES TO THE CONTRACT: Changes can be made to the contract in any of the
following ways:

6.12.1. The parties may agree in writing to modify the terms, conditions, or scope of the
contract. Any additional goods or services to be provided shall be of a sort that is
ancillary to the contract goods or services, or within the same broad product or
service categories as were included in the contract award. Any increase or
decrease in the price of the contract resulting from such modification shall be
agreed to by the parties as a part of their written agreement to modify the scope
of the contract.

6.12.2. The City may order changes within the general scope of the contract at any time
by written notice to the contractor. Changes within the scope of the contract
include, but are not limited to, things such as services to be performed, the
method of packing or shipment, and the place of delivery or installation. The
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contractor shall comply with the notice upon receipt, unless the contractor
intends to claim an adjustment to compensation, schedule, or other contractual
impact that would be caused by complying with such notice, in which case the
contractor shall, in writing, promptly notify the City of the adjustment to be
sought, and before proceeding to comply with the notice, shall await the City's
written decision affirming, modifying, or revoking the prior written notice. If the
City decides to issue a notice that requires an adjustment to compensation, the
contractor shall be compensated for any additional costs incurred as the result of
such order and shall give the City a credit for any savings. Said compensation shall
be determined by one of the following methods:

6.12.2.1. By mutual agreement between the parties in writing; or

6.12.2.2. By agreeing upon a unit price or using a unit price set forth in the contract,
if the work to be done can be expressed in units, and the contractor
accounts for the number of units of work performed, subject to the City’s
right to audit the contractor’s records and/or to determine the correct
number of units independently; or

6.12.2.3. By ordering the contractor to proceed with the work and keep a record of
all costs incurred and savings realized. A markup for overhead and profit
may be allowed if provided by the contract. The same markup shall be used
for determining a decrease in price as the result of savings realized. The
contractor shall present the City with all vouchers and records of expenses
incurred and savings realized. The City shall have the right to audit the
records of the contractor as it deems necessary to determine costs or
savings. Any claim for an adjustment in price under this provision must be
asserted by written notice to the City within thirty (30) days from the date
of receipt of the written order from the City. If the parties fail to agree on
an amount of adjustment, the question of an increase or decrease in the
contract price or time for performance shall be resolved in accordance
with the procedures for resolving disputes provided by the Disputes Clause
of this contract. Neither the existence of a claim nor a dispute resolution
process, litigation or any other provision of this contract shall excuse the
contractor from promptly complying with the changes ordered by the City
or with the performance of the contract generally.

6.13. DEFAULT: In case of failure to deliver goods or services in accordance with the contract
terms and conditions, the City may terminate this agreement after verbal or written
notice without penalty. Upon termination the City may procure the goods or services
contracted for from other sources and hold the contractor responsible for any resulting
additional purchase and administrative costs. This remedy shall be in addition to any
other remedies which the City may have.
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6.14. INSURANCE: By signing and submitting a bid or proposal under this solicitation, the
bidder or offeror certifies that if awarded the contract, it will have the following
insurance coverage at the time the contract is awarded. For construction contracts, if
any subcontractors are involved, the subcontractor will have workers’ compensation
insurance in accordance with §§ 2.2-4332 and 65.2-800 et seq. of the Code of Virginia.
The bidder or offeror further certifies that the contractor and any subcontractors will
maintain these insurance coverages during the entire term of the contract and that all
coverages will be provided by companies authorized to sell insurance in Virginia by the
Virginia State Corporation Commission.

6.14.1. MINIMUM INSURANCE COVERAGES AND LIMITS:

6.14.1.1. Workers’ Compensation - Statutory requirements and benefits. Coverage
is compulsory for employers of three or more employees, to include the
employer. Contractors who fail to notify the City of increases in the
number of employees that change their workers’ compensation
requirements under the Code of Virginia during the course of the contract
shall be in noncompliance with the contract.

6.14.1.2. Employer’s Liability - $100,000.

6.14.1.3. Commercial General Liability - $1,000,000 per occurrence and $2,000,000
in the aggregate. Commercial General Liability is to include bodily injury
and property damage, personal injury and advertising injury, products and
completed operations coverage. The City shall be added as an additional
insured to the policy by an endorsement.

6.14.1.4. Automobile Liability - $1,000,000 combined single limit. (Required only if a
motor vehicle not owned by the City is to be used in the contract.
Contractor must assure that the required coverage is maintained by the
Contractor (or third-party owner of such motor vehicle).

6.15. ANNOUNCEMENT OF AWARD: Upon the award or the announcement of the decision
to award a contract as a result of this solicitation, the purchasing department will
publicly post such notice in eVA (eva.virginia.gov) and/or in a public location at City
Hall for a minimum of 10 days.

6.16. DRUG-FREE WORKPLACE: Applicable for all contracts over $10,000:

6.16.1. During the performance of this contract, the contractor agrees to (i) provide a
drug-free workplace for the contractor's employees; (ii) post in conspicuous
places, available to employees and applicants for employment, a statement
notifying employees that the wunlawful manufacture, sale, distribution,
dispensation, possession, or use of a controlled substance or marijuana is
prohibited in the contractor's workplace and specifying the actions that will be
taken against employees for violations of such prohibition; (iii) state in all
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solicitations or advertisements for employees placed by or on behalf of the
contractor that the contractor maintains a drug-free workplace; and (iv) include
the provisions of the foregoing clauses in every subcontract or purchase order of
over $10,000, so that the provisions will be binding upon each subcontractor or
vendor.

6.16.2. For the purposes of this section, “drug-free workplace” means a site for the
performance of work done in connection with a specific contract awarded to a
contractor, the employees of whom are prohibited from engaging in the unlawful
manufacture, sale, distribution, dispensation, possession or use of any controlled
substance or marijuana during the performance of the contract.

6.17. NONDISCRIMINATION OF CONTRACTORS: A bidder, offeror, or contractor shall not be
discriminated against in the solicitation or award of this contract because of race,
religion, color, sex, sexual orientation, gender identity, national origin, age, disability,
faith-based organizational status, any other basis prohibited by state law relating to
discrimination in employment or because the bidder or offeror employs ex-offenders
unless the state agency, department or institution has made a written determination
that employing ex-offenders on the specific contract is not in its best interest. If the
award of this contract is made to a faith-based organization and an individual, who
applies for or receives goods, services, or disbursements provided pursuant to this
contract objects to the religious character of the faith-based organization from which
the individual receives or would receive the goods, services, or disbursements, the
public body shall offer the individual, within a reasonable period of time after the date
of his objection, access to equivalent goods, services, or disbursements from an
alternative provider.

6.18. BID PRICE CURRENCY: Unless stated otherwise in the solicitation, bidders/offerors shall
state bid/offer prices in US dollars.

6.19. AUTHORIZATION TO CONDUCT BUSINESS IN THE COMMONWEALTH: A contractor
organized as a stock or nonstock corporation, limited liability company, business trust,
or limited partnership or registered as a registered limited liability partnership shall be
authorized to transact business in the Commonwealth as a domestic or foreign
business entity if so required by Title 13.1 or Title 50 of the Code of Virginia or as
otherwise required by law. Any business entity described above that enters into a
contract with a public body pursuant to the Virginia Public Procurement Act shall not
allow its existence to lapse or its certificate of authority or registration to transact
business in the Commonwealth, if so required under Title 13.1 or Title 50, to be
revoked or cancelled at any time during the term of the contract. A public body may
void any contract with a business entity if the business entity fails to remain in
compliance with the provisions of this section.
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6.20. CIVILITY IN STATE WORKPLACES: The contractor shall take all reasonable steps to
ensure that no individual, while performing work on behalf of the contractor or any
subcontractor in connection with this agreement (each, a “Contract Worker”), shall
engage in 1) harassment (including sexual harassment), bullying, cyber-bullying, or
threatening or violent conduct, or 2) discriminatory behavior on the basis of race, sex,
color, national origin, religious belief, sexual orientation, gender identity or expression,
age, political affiliation, veteran status, or disability.

6.20.1. The contractor shall provide each Contract Worker with a copy of this Section and
will require Contract Workers to participate in applicable training on civility in the
City’s workplace if contractor’s (and any subcontractor’s) regular mandatory
training programs do not already encompass equivalent or greater expectations.
Upon request, the contractor shall provide documentation that each Contract
Worker has received such training.

6.20.2. For purposes of this Section, “City workplace” includes any location, permanent
or temporary, where a City employee performs any work-related duty or is
representing his or her agency, as well as surrounding perimeters, parking lots,
outside meeting locations, and means of travel to and from these locations.
Communications are deemed to occur in a City workplace if the Contract Worker
reasonably should know that the phone number, email, or other method of
communication is associated with a City workplace or is associated with a person
who is a City employee.

6.20.3. The City may require, at its sole discretion, the removal and replacement of any
Contract Worker who the City reasonably believes to have violated this Section.
This Section creates obligations solely on the part of the contractor. Employees or
other third parties may benefit incidentally from this Section and from training
materials or other communications distributed on this topic, but the Parties to this
agreement intend this Section to be enforceable solely by the City and not by
employees or other third parties.

6.21. CONTRACT EXTENSIONS: In the event that the original term and all renewals of this
contract expire prior to the award for a new contract for similar goods and/or services,
the City may, with written consent of the Contractor, extend this contract for such a
period as may be necessary to afford the City continuous supply of the identified goods
and/or services.

7. SPECIAL TERMS AND CONDITIONS

7.1. AUDIT: The contractor shall retain all books, records, and other documents relative to
this contract for five (5) years after final payment, or until audited by the City, whichever
is sooner. The Department of Community Development, its authorized agents, and/or
the City’s auditors shall have full access to and the right to examine any of said materials
during said period.
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7.2. AWARD: Selection shall be made of two or more offerors deemed to be fully qualified
and best suited among those submitting proposals on the basis of the evaluation factors
included in the RFP, including price, if so stated in the RFP. Negotiations shall be
conducted with the offerors so selected. The offeror shall state any exception to any
contractual terms or conditions, including any liability provisions contained in the RFP in
writing at the time of responding to such RFP if so requested by the City. Such exceptions
shall be considered during negotiation but shall not be used as a basis for scoring or
evaluating which offerors are selected for negotiations. Price shall be considered, but
need not be the sole determining factor. After negotiations have been conducted with
each offeror so selected, the agency shall select the offeror which, in its opinion, has
made the best proposal, and shall award the contract to that offeror. The City may cancel
this RFP or reject proposals at any time prior to an award, and is not required to furnish
a statement of the reasons why a particular proposal was not deemed to be the most
advantageous (Code of Virginia, § 2.2-4359D). Should the City determine in writing and
in its sole discretion that only one offeror is fully qualified, or that one offeror is clearly
more highly qualified than the others under consideration, a contract may be negotiated
and awarded to that offeror. The award document will be a contract incorporating by
reference all the requirements, terms and conditions of the solicitation and the
contractor’s proposal as negotiated.

7.3. CANCELLATION OF CONTRACT: The City reserves the right to cancel and terminate any
resulting contract, in part or in whole, without penalty, upon 30 days written notice to
the contractor. In the event the initial contract period is for more than 12 months, the
resulting contract may also be terminated by the contractor, without penalty, after the
initial 12 months of the contract period upon 30 days written notice to the other party.
Any contract cancellation notice shall not relieve the contractor of the obligation to
deliver and/or perform on all outstanding orders issued prior to the effective date of
cancellation.

7.4. RENEWAL OF CONTRACT: This contract may be renewed by the City upon written
agreement of both parties for two successive 1-year periods, following the initial 3-year
contract period, at a reasonable time (approximately 120 days) prior to the expiration of
the active contract.

7.5. INDEMNIFICATION: Contractor agrees to indemnify the City, its officers, agents, and
employees for any loss, liability, cost, or reasonable settlement cost incurred as a result
of any claims, damages and actions of any kind or nature, whether at law or in equity,
arising from or caused by the use of any materials, goods, or equipment of any kind or
nature furnished by the contractor/any services of any kind or nature furnished by the
contractor, provided that such liability is not attributable to the negligence of the City or
its agents or employees.

8. METHOD OF PAYMENT: It is the Contractor’s responsibility to submit invoices for completed
work directly to the City’s Department of Community Development, 2039 Sycamore Avenue,
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Buena Vista, Virginia, 22416. Invoices for work must be submitted within thirty (30) calendar
days of monthly services rendered to ensure timely payment by City check and accurate City
budgeting.
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ATTACHMENT A
ACKNOWLEDGMENT AND CERTIFICATION

(“Company”) is providing
services to the City of Buena Vista (“The City”) as a vendor, supplier, contractor, or professional
services provider or is operating or managing the operations of a vendor, supplier, contractor or
professional service provider.

If any portion hereof is held invalid, the balance of the document shall, notwithstanding, continue
in full legal force and effect.

In signing this Acknowledgment and Certification, the person signing on behalf of the Company
hereby acknowledges that he/she has read this entire document, that he/she understands its
terms, and that he/she not only has the authority to sign the document on behalf of the
Company, but has signed it knowingly and voluntarily.

Date:

Company:

By:

Printed Name:

Title:
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